You will receive an email from
candidateconnect@otes.com with
instructions and a link to access your
background check application.

& candidateconnect.otes.com

v Contact Us

Contact Us

Subject:

Comments:

Phone: 1-888-222-0667

Email: CandidateConnect@otes.com

» Dispute

> Log Out

> About

Your Background Check Guide

¢

This guide will provide everything you need to know to
complete your background check application.

Once you have entered the information
needed, the background check process
will start.

Orange Tree will reach out to you directly
via CandidateConnect®© if there are any
questions or if anything is needed.

Candidate Support

Email: candidateconnect@otes.com
Phone: 888-222-0667

You can contact us via phone or email for:

@ Information on a document’s status.

@ Help with uploading documents.

@ For assistance in understanding your
results.

@ Correcting discrepancies, disputes, and
more.

candidateconnect@otes.com 888orangetreescreening.com
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Your Acme Background Screen

Dear Candidate test,

Acme has requested a background screen,
which is being conducted by Orange Tree.

Please visit our secure CandidateConnect
portal promptly to provide the information
we need to begin the process.

Just click or tap on this personalized login
link to get started.

Note: Do not share this link, which uniquely
identifies you during the background
screen.

Regards,

Orange Tree Employment Screening

Orange Tree, , ps

‘global provider of comprehensive

Provide
Personal

Information

You MUST complete your background
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# candidateconnect.otes.com (7 |

AUTHORIZATION save

Authorization

1 hereby authorize the obtaining of "consumer reports"
and/or "investigative consumer reports" by Orange
Tree - Implementation Dept at any time after receipt of
this authorization and throughout my employment, it
applicable and where allowed by law. To this end, |
hereby authorize any law enforcement agency,
administrator, state or federal agency, institution,
school or university (public or private), information
service bureau, or employer to furnish any and all
background information requested by Orange Tree
Employment Screening, 7275 Ohms Lane, Minneapolis,
MN 55439, 800-886-4777, their agents,

andor Orange Tree - Implementation Dept tself. A
photocopy of this document may be substituted for the
original.

Signature

Use Your Mouse Or Finger To Draw Your Signature
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screen application within 2 days.
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Access and Complete Appplication

@ Date of bith and

Social Security
Number

Provide 10 years of of Employment

History and highest level of Education

earned.

Input the start and end dates at each

company (day, month, and year).

Check box if you were employed as a

contractor or through a staffing agency.

Enter the company name, phone number,

address of your previous employer and
your title/position, and name used.

Enter the school name, address, degree

type, and if you graduated.

Click personalized login link to access the

candidate portal.

You will be re-directed to a new browser to
provide the information needed.

Digitally sign disclosure and authorization
forms.

@ Fulllegal name as it
appears on driver's
license.

¢

Employment History

Provide employment history for the period

February 2014 to February 2021 and include a

gap entry if there are more than 2920 days
between employments.

Also enter a gap entry if your history does not go
back to February 2014

D No history for this period
Entry Type *

© Employment O Gap In Employment

Start Date *

Month Day Year
End Date *

Month Day Year

+ Add
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@ Address history for
past 7 years.
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EDUCATION ...

Education History

[ o education History

Education Type *

Were You Awarded A
Degree/Diploma/Certificate/GED? *

OYes ONo

Institution *

Street Address

City*

State ¥
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